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MuHKCTEPCTBO MPOMBIIIEHHOCTH M TOProBiu Poccuiickoit @enepanyu
DenepanbHoe 610UKETHOE YIpEKIeHHE

«OCYJIAPCTBEHHBIA HHCTUTYT JJEKAPCTBEHHBIX CPEJICTB
U HAJUTEJKATIIAX ITPAKTHK»
(DOBY «I'HJIC u HII»)
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MockBa

006 yrBep:xnennu IonuTuku 06paGoTKH NEPCOHANBLHBIX JaAHHBIX
OBY «I'NJIC u HII»

B cBssu ¢ TpeGoBanmsmu crarteil 18.1, @enepansHoro 3akoHa ot 27 mrons 2006 T.
Ne 152-@3 «O [IEpCOHAITBHBIX JaHHBIX), IIPHKA3BIBAIO:

1. Yreepauts Ilomutaky 06pabotku mepcoransaex gagusx OBY «TUJIC u HII»
(IIpHrIIOXKEeHUe K IpHUKasy).

2. HayaneHMKy OTZeNa BHEIIHUX KoMMyHuKanuii [Inecosckux A.B. omy6aukoBaTh
[Tonutuky 06paboTKu mepcoransHbix qanusix BY «I'MJIC u HII» Ha caiite ®BY «'UJIC
u HID» niis obecniedeHns HEOrpaHUYEHHOTO AOCTYIIA K JAHHOMY JOKYMEHTY.

3. Hawanmpawky oOmero otmena bBacosoit M.JI. obecrmednTs O3HAKOMIIEHHE
pabotaukoB O®BY «'MJIC u HII» ¢ HacTOSAMIMM IPHKA30M.

4. UcmonusromeMy o0OGSA3aHHOCTH AUPEKTOpPa — TIIABHOTO Bpaya ¢uinaga OBY
«I'WJIC u HII» Ta6ekoBoit JI.T. oGecrieunts 03HaKOMIIeHHE paboTHHKOB bumiana OBY
«'WJIC u HIT» - MCY ¢ HACTOSLIKUM IPHKa30M.

5. KoHTpob 32 HCIIOMTHEHHEM HACTOAIIEr0 IPHKa3a OCTABIISIO 332 COOOI.

JlupeKTop %'6 /@ﬁ?‘? ”/ B.H. IllecrakoB




YTBEPKIEHA
IIpukasom ©BY «'MJIC u HII» )
OT « /Z,Z » 17 2017 Ne 635

INOJIMTUKA OBPABOTKH NEPCOHAJIBHBIX TAHHBIX
B @eepanbHoM OroXKeTHOM yupesxkaennn «[ocyIapcTBeHHbIH HHCTHTYT
JIEKAPCTBEHHBIX CPEACTB H HAUIEKANIAX MPAKTHK»
[.OBIIME TTOJIOXEHUW A

1.1 Iomuruka o6pabOTKM IIEPCOHANBHEIX TAHHEIX (manee — I[lonMTHKA) B OenepatbHOM
GromxetHoM  yupexuaeHun  «[OCyIapCTBEHHBI  MHCTHTYT JICKapCTBEHHBIX CPEACTB W
Ha/UIeRAMKUX NPaKTHK» (nanee — YUpesKIEHWE), ONpeenseT OCHOBHBIE INPHHIUIEL, LN,
YCIOBHA M CIIOCOOBI  00paGOTKM INEPCOHATbHBIX JAHHBIX, HEPeYHH CYOBEKTOB M COCTAB
00pabaTeiBaeMBIX B Y 4P ACHUH IIEPCOHANBHEIX JAHHEIX, NCHCTBHS U ollepalyy, COBepIIacMEIe
C TICpCOHANBHBIMH JaHHBIMH, IpaBa CyOBEKTOB IEPCOHANBHBIX NAHHBIX, & TAKKE CONEPIKUT
CBECHUSA O PEATM3YEMBIX B Y UPEKICHUH TPeOOBAHUAX K 3AIUTE [IEPCOHANBHEIX NAHHEIX.

1.2. IlonmiTrka MPHHATA C HENBIO 3alIUTEL IPaB ¥ CBOGOJ YelIOBEKA H IpaKJaHWHA NIpH
00paboTKe NepCOHANBHBIX TaHHBIX, B TOM YAC/IE 3aTUTH IPaB Ha HEIPHKOCHOBEHHOCTh YacTHOM
JKU3HY, JIMYHYIO U CEMEWHYIO TaliHy.

1.3. JlokanbHble HOPMATHBHBIE aKTHl U MHEIE JOKYMEHTHI, PeraMeHTHDYIONIHE 006paboTKy
IEPCOHATBHEIX IAHHBIX B YUPEKICHUH, B TOM YHCIE IPH HX 00paboTke B MHPOPMAIHOHHBIX
CHCTEMaX, COACPXKAIMX IE€PCOHANIbHBIE JaHHBIE, pa3spabaThIBAIOTCA B YUPEKACHUH C YyIETOM
monnoxxeHui [lonutruku.

1.4. B Ilonituke HCIONB3YIOTCS CIIEAYIOIIME OCHOBHEIE TEPMUHEL:

—  TICPCOHAIBHBEIE JaHHbIE — Mobasd HHOPMAIHA, OTHOCIMIASCS K TIPIMO HIH KOCBEHHO
ONpPENCICHHOMY WIIH OPEAeNsIeMOMy QU3HUECKOMY NHUILY (CYyOBEKTY NepCOHAIBHEIX JAHHBIX);

—  OICparop INEPCOHANBHBIX JaHHBIX (OIEepaTop) — TOCYOapCTBEHHEBIH OpraH,
MYHMUMIIAIBHBIA OpPraH, IOPUINYECKOe HIH (PH3HIECKOE JIUIIO, CAMOCTOATEIHHO WM COBMECTHO
C ApYyrHMH JIMIAMHM OPraHM3yrole M (WIM) OCYIIECTBIAIOMHIE 00paGoTKy MepCcOHAIBHBIX
AAQHHBIX, @ TaKKe OIpeleldiomue NeJd o00pabOTKH TEePCOHANBHEIX [JaHHEIX, COCTaB
IICPCOHANBHBIX JIaHHBIX, MOMIeKamux o0paboTke, nelcTBHsA (Omepaiuu), COBEPLIAEMEIE C
IIEPCOHAINBHBIMU TAHHBIMH;

— CYGBGKT IIEPCOHANIBHEBIX JTaHHBIX — (pHBH‘ICCKOG JIUIIO, KOTOPOE IPAMO HUIIA KOCBCHHO
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OINPENE/IEHO MITH OIIPEJNEISIEMO C IIOMOIIBIO NIEPCOHAIBLHEIX JaHHEIX,
—  0obpaboTka nepcoHANBHEIX JaHHBIX — JH060€e AeiicTBHe (Omepalis) MM COBOKYITHOCTD
ACHCTBHI (orepaiuii) ¢ mepcoHATBHBIMYA JaHHBIME, COBEPIIAEMBIX ¢ HCIIONIB30BAHHEM CPEICTB
apTOMAaTH3alMK WM Oe3 MX Hcrnonb3oBanus. OGpaboTKa NepPCOHANBHBIX NAHHBIX BKIIOYAECT B
ce0s, B TOM wmcne: cOOp, 3allHCh, CHCTEMATH3alHMIO, HAKOIUIEHHE, XPaHEHHe, YTOYHEHWE
(oGHOBIICHVWE, W3MEHEHHE), W3BICYCHHE, WCTIONB3OBAHME, Tepenady (pacIpOCTPaHEHHE,
NPENOCTABICHHE, TOCTYI), 0Oe3MHYNBaHUe, GIIOKHPOBAHUE, YVaTeHHE, YHHUTOXKEHHE,

—  aBTOMATH3HPOBaHHas 00paboTKa NEePCOHANBHBIX JaHHBIX — 00paboTKa IepCOHATBHEIX
J@HHBIX C IIOMOILBIO CPENICTB BHIYMCIUTEBHOM TEXHUKH;

—  PacnpoCTpaHEHUE IEPCOHAIBHBIX NAaHHBIX — NEeHCTBUS, HAPABIECHHBIE HAa PACKDHITHE
NIEPCOHANIBHAIX JAHHBIX HEOIPECICHHOMY KPYTY JIHIT;

—  TPCIOCTaBjICHHE IIEPCOHANBHBIX NaHHBIX — AEHCTBUA, HallpaBJIEHHBIC HA PACKPHITHE
NEPCOHANBHEIX JaHHBIX OIPE/CICHHOMY JIMLY WM OIIPEeIeICHHOMY KpyTy JIHIL;

—  OmoxupoBaHWe NEPCOHATBHBIX [JAHHEIX — BPEMEHHOE IpeKpamieHHe o06paboTKy
NEPCOHATBHBIX MAHHBIX (32 HCKIIOYEHHEM ClIy4daeB, eciM o0paboTka HeobXommMa It
YTOUHEHMS ICPCOHATIBHBIX JAHHBIX);

—  YHUYTOXCHHME IICPCOHANBHBIX NaHHEIX — JEHCTBHA, B PE3yIbTaTe KOTOPHIX CTAHOBUTCH
HEBO3MOJKHBIM BOCCTAHOBUTE CO/ICP)KAHHE MIEPCOHATBHBIX JaHHBIX B MHPOPMAIMOHHOM cucTeMe
NIEPCOHANIBHBIX JaHHBIX U (MJIM) B PE3YJIBTATE KOTOPHIX YHUYTOKAIOTCA MaTepHaIbHbIE HOCHTETH
NEPCOHAIBHBIX JAHHBIX;

—  MH(QOpMAlMOHHAS CHCTeMa IIEPCOHATBHEIX JaHHBIX — COBOKYIIHOCTD COAEPIKAIIXCS B
0asax NaHHBIX IEPCOHANBHEIX JaHHBIX M OOECIEYMBAIONINX MX 06PabOTKY HHQOPMAIOHHEIX
TEXHOJIOTMH U TEXHUYECKUX CPE/ICTB;

—  TpaHCIpaHH4Has Iepefaya IEPCOHAIBHBIX [JaHHEIX — Ilepelada IepCOHATBHBIX
AaHHBIX Ha TCPPUTOPHIO HHOCTPAHHOT'O rOCYJapCTBa OPraHy BJIACTH HHOCTPAHHOIO FOCYapCTBa,
MHOCTPaHHOMY (DU3MYECKOMY JIMILY HIM HHOCTPAHHOMY FOPHIHIECKOMY JIHILY.

1.5. OcHOBHEIE 0053aHHOCTH Y UPEKICHHA:

1.5.1. JloiokHocTHEIE sMna YYpexneHus, B 0OGS3aHHOCTH KOTOPHIX BXOIHT o6paboTka
3anpocoB U obpameHuii CyOheKTOB NMEePCOHANBHBIX JAHHEIX, O0S3aHBI OGECHICUMTH KaXIOMY
CyOBEKTYy NpU IHCHMEHHOM OOpAIEHWH BO3MOMKHOCTH O3HAKOMJIGHHS C NOKYMEHTAMH H

MaTe€puajiaMi, COICp;KallUMH WX NEPCOHATIPHBIE MaHHBIE, €CJIH HWHOC HE IPEeayCMOTPEHO
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3aKOHOM, B COOTBETCTBUHU C PeriiaMeHTOM pearupoBaHUs Ha 3alpOChl CyOBEKTOB HEPCOHATBHEIX
JAHHBIX.

1.52. VYupexnenue o0s3yercs He NpPHHAMATP HA OCHOBAHHM HCKIIOYHTETHHO
aBTOMaTH3UPOBAHHON 00pabOTKM peIIeHHs, MNOPOKAAIONIME IOPHIMIECKHE IOCIEACTBUS B
OTHOIIEHUM CYOBEKTOB NEPCOHANBHEIX JAHHBIX HIIM HHBIM 00pa3oM 3aTparHBAlOIME UX IIPaBa U
3aKOHHBIE UHTEPECHI.

1.6. I1paBa u 06s13aHHOCTH CYGBEKTOB IIEPCOHAIBHBIX JTAHHEIX

1.6.1. B nensx 3amuThl CBOMX NIEPCOHANBHBIX JaHHBIX, XPaHANMXCA B YUPEKICHHH,
CYOBEKT IIEPCOHATBHBIX JAHHBIX HMEET [PABO:

— MOJIyYUTH JOCTYII K CBOMM II€PCOHAIBHEIM [aHHEIM;

— IOy Th HHPOPMALINIO, KAaCAIOIIYIOCS 00pabOTKH €ro MepCOHAILHEIX TAHHBIX

— TpeOOBATH HCKIIFOYECHHS HIIM HCIIPABIEHHS HEBEPHBIX HIIM HETIOMHBIX [IEPCOHATBHBIX
IAHHBIX;

— IOJTy4aTh CBOOOAHBIN OECTLIATHEI JOCTYII K CBOMM MEPCOHATLHEIM JaHHEIM, BKIIOYAs
TIpaBO Ha IOIYYEHHE KOTIMH JIF000H 3aliCH, ComepKamieil mepcoHaNbHbIE JaHHEIE,

— [OIIOJIHUTE [ICPCOHATBHEIE JaHHbIE OLCHOYHOIO XapaKTepa 3asBICHUEM, BEIPAXKAOLIHAM
€ro COOCTBEHHYIO TOUKY 3pEHUS;

— OIIPEJCIIATE CBOUX IPEACTABUTENEH I 3aIIUTHl CBOUX IIEPCOHATBHBIX JaHHBIX,

— TpeOOBATH COXPaHEHHS H 3ALUKUTHI CBOEH TUUIHOM M ceMelHO TailHbL;

— obanmosarh B cyne MoOble HEMpPaBOMEpHbIE JEHCTBHA WM Ge3NeHCTBYA YUpeKIeHHS
npu 00paboTKe U 3aIUTE ero NepCOHATBHEIX TAHHEIX.

1.6.2. PaboTHuKM YupesxaeHus oOsI3aHbL:

— B Clydasx, IPEIyCMOTPEHHBIX 3aKOHOM MIIM JOTOBOPOM, IepenaBaTh YUpexIeHHIO
AOCTOBEPHEIC JOKYMEHTBI, COZEPKAIINE TIEPCOHAIBHEIE JaHHEIE,

— HC IIPETOCTABIATE HEBEPHBIC MIEPCOHAIBLHEIE JaHHEIE, a B ClIy4ae H3MEHEHHIA B
IIEPCOHANBHEIX NAaHHBIX, OOHAPYKEeHHUA OIIMOOK MITH HETOYHOCTEN B HUX ((aMHIHS, MECTO

XKUTETIBCTBA U T. 1.), HE3aMEUTUTEIFHO COOOIIHTE 06 3TOM B YUpexkIeHu e,

II. IIEJIM CBOPA IIEPCOHAJIBHBIX JTAHHBIX
2.1. Ilepconansnrie naHHbIe 00pabaTHBAIOTCA B YUPEKICHHH B [EIIX:
2.1.1. obecneuenust cobmroaeHMs Koncrurymmu Poccuiickoit denepanuu, 3aK0HOB M HHEIX

HOPMAaTHBHBIX IIPaBOBEIX akToB Poccuiickoit deneparnum;
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2.1.2. perynupoBanus TpyJOBEIX OTHOLICHUH ¢ pabOTHAKAMY Y UpexKIeHNUS;

2.1.3 noAroTOBKM, 3aKMOYESHHS, UCIONHEHHS U NPEKPANICHI JOrOBOPOB C KOHTpareHTaMu;

2.1.4. wcnonHeHus CyneOGHBIX aKTOB, aKTOB APYTHMX OPraHOB WIM JO/DKHOCTHEIX JIHIL,
TIO/UICHKAIMX HCIIOJHEHHIO B COOTBETCTBHH C 3aKOHOAATenscTBOM Poccuiickoit ®exepamyu
00 MCIOITHUTENFHOM IPOU3BOICTBE;

2.1.5.  ocymecTBieHMA  IpaB M 3aKOHHBIX  HHTEPECOB YdpexxaeHus B paMKax
OCYIICCTBIICHUA BHJIOB [EATEIBHOCTH, IIPEIAYCMOTPEHHBIX YCTABOM M MHBIMH JIOKAJIBHBIMH
HOPMAaTUBHEIMH aKTaMU Y UpeiKIeHHU;

2.1.6. ocymiecTBIEHMs MEIUIMHCKOMN JESATENBHOCTH B (DHIIMANE YIPEKICHU,

2.1.6. B MHBIX 3aKOHHBIX IEJIAX.

2.2. Vupexpuenue ocymecTBiser 06paGOTKy IepCOHATBHBIX JAHHBIX pabOTHHKOB
YdpexueHus M ApYrux CyOheKTOB IEpPCOHAIBHBIX JAHHEIX, HE COCTOSIIHX C Yupexnenuem
B TPY/IOBBIX OTHOIIEHUSAX, B COOTBETCTBHH CO CIIEAYIONIMMH IPUHIUIIAMH:

2.2.1. o6paboTka NEPCOHAIBHBIX JAHHBEIX OCYIECTBISETCS HA 3aKOHHOM M CIIpaBeIMBOM
OCHOBE;

2.2.2. 00paboTKa NEPCOHANBHBIX JaHHBIX OTrPAHMIMBACTCS JOCTIDKEHHEM KOHKPETHBIX,
3apaHee ONPCIETICHHBIX 1 3aKOHHbIX Leneil. He nomyckaercs 06paGoTka mepcoHanbHEIX JaHHBIX,
HECOBMECTHMas € LIENAMH cOOpa MepPCOHATBHEIX JaHHBIX,

2.2.3. He nomyckaercs oObenuHEHHE 6a3 JaHHEIX, CoIEpKalliMX IEPCOHANILHEIE JaHHEIE,
00paboTKa KOTOPBIX OCYIIECTBIIACTCS B IENAX, HECOBMECTHMBIX Mex Iy coboif;

2.2.4. o6paboTke IOATEKAT TONBKO NEPCOHAILHBIE NAHHEIE, KOTOpEIE OTBEYAIOT LENSIM
X 00paboTkwy;

2.2.5. copmepxanue u 00beM 0OpabaTEHIBAEMBIX NEPCOHATBHBIX AAHHBIX COOTBETCTBYET
3adBJICHHBIM IielaM 00paboTku. OOpabaTsiBaeMEle NEpPCOHANBHBIE JAHHBIE HE MOJDKHEI OBITH
H30BITOYHBIMY [0 OTHOMIEHHIO K 3asBJIEHHEIM HEIAM HX 00paboTKy;

2.2.6. mpu 06pabOTKe TEPCOHATLHEIX JAHHBIX 00ECIEYMBAIOTCS TOYHOCTH [IEPCOHAIBHBIX
AQHHBIX, HX NTOCTATOYHOCTh, @ B HEOOXOAMMBIX CIYYasX ¥ aKTyaJIbHOCTH [10 OTHOIIECHHIO K IIEISIM
00paboTKM MEpPCOHANBHBIX NaHHBIX. B VUpeKIeHHH NPHHIMAIOTCS HEOOXOIUMEIE MepEl b0
obecrieunBaeTCs MX NPUHATUHE [0 YAANCHHIO IIH YTOYHEHHIO HEMONHBIX WIH HETOYHEIX
IIEPCOHAIIBHBIX TaHHEIX;

2.27]. XpaHeHHWe MEPCOHANBHBIX NAHHEIX OCYINECTBIACTCA B (OpMe, IMO3BOJAIOIMEH

ONPENeNUTh CyOBEKTa MEPCOHANBHEIX TaHHEIX, He JO/IbIIE, Y€M STOTO TPeOYIOT HeaH 06paboTKu



IEPCOHATBHBIX NaHHBIX, €CIH CPOK XpaHEHUs IIEPCOHANBHBIX JaHHBIX HE YCTAHOBJIEH
(befiepaibHBIM  3aKOHOM, [IOTOBOPOM, CTOPOHOM KOTOPOIro, BEIFOAONPHOOPETATENIEM KM
IOPYYHUTEIIEM 110 KOTOPOMY SABJIAETCA CYOBEKT IEPCOHANBHEIX JAHHBIX;

2.2.8. obpabateIBaeMBIC IIEPCOHANBHBIE JAaHHBIE YHHYTOKAIOTCS MO JOCTIKEHHH Ieleit
00pabOoTKU WM B CIy4ae YTPATHl HEOOXOAMMOCTM B JOCTHKCHWH STHX ILefeil, ecld MHOE He

NIPETYCMOTPEHO (eepabHEIM 3aKOHOM.

III. IIPABOBBIE OCHOBAHI1 OBPABOTKU ITEPCOHAJIBHBIX JAHHBIX

3.1. llonutuka 0OpaGOTKA IIEPCOHANBHBIX [JAHHBIX B YUpeXAECHUN OIpenenseTcs
B COOTBETCTBHMHM CO CIICAYOIINMY HOPMAaTHBHBIMHU IPABOBEIMH AKTAMMU:

— Tpynosoii xonekc Poccuiickoit ®enepanuu;

— ¥Yxas [Ipesunenra Poccuiickoii ®eneparmu ot 6 mapta 1997 r. Ne 188 «O6 yTBepxaeHum
Iepeyrs ceenennit KOHGUIEHIMAIBEHOTO XapaKTEPay;

— Tmocranopenue Ilpaurenscrsa Poccuiickoit ®emepatmu ot 15 centabps 2008 r.
Ne 687 «O6 yrBepxknenun IlonoxeHHs 06 0COGEHHOCTSX 00paboTKH NePCOHATBHBIX NaHHEBIX,
OCYINECTBIIACMO O3 MCIIOIB30BAHMSA CPEACTB ABTOMATH3AIHI,

— TnocTtaHosnenne IlpaButensctBa Poccmiickoit @enmepanuu ot 6 moms 2008 T.
Ne 512 «O6 yreepxnennn  TpeGoBaHmii K MATEpPHATBHEIM  HOCHTENSAM O6HOMETPHUYECKIX
TICPCOHATIBHBIX TaHHBIX U TEXHOIOTUSAM XPaHEHH TaKUX JaHHBIX BHE HH(GOPMAIMOHHEIX CHCTEM
IEPCOHAILHBIX JaHHBIX;

— Toctanoenenue IlpaBurenscrsa Poccmiickoit ®epepamuu ot 1 Hoabps 2012 T.
Ne 1119 «O6 yrBepxknenuu TpeGoBaHumii K 3aIure NEPCOHANBHABIX JaHHBIX NpH HX 00paboTke
B HHQOPMALMOHHEIX CHCTEMaX EPCOHATLHEIX JTaHHEIX;

— npuka3 PockomHansopa ot 05 centsaGps 2013 r. Ne 996 «O6 yrBepxaenun TpeGoBammuit
H METOZIOB 110 00€3TMYMBAHUIO IIEPCOHANBHBIX TaHHBIX,

- ITpuka3z @CTIK Poccum ot 18.02.2013 Ne 21 «O6 yrepxennn Cocrasa u COJIEpKaHMA
OpraHH3aNHUOHHBIX U TEXHHYECKHX MEp 10 00€CTIeueHHIO 0€30I1acCHOCTH IEPCOHANBHEBIX JAHHEIX
pH MX 00paboTKe B MHYOPMALMOHHBIX CUCTEMAX TIEPCOHATBHEIX AAHHBIX;

— MHBIC HOpMAaTHMBHBIC IpaBOBbIC akThl Poccuiickoit ®enepanuu 1 HOPMATHBHEIE
AOKYMEHTBI YIIOJTHOMOYEHHEIX OPraHOB I'OCY/IapCTBEHHOM BIACTH.

3.2.Buensax peammsanuu monoxenuit Ilomutux: B YupexaeHun pa3pabaThIBarOTCA

COOTBETCTBYIOIIHE JIOKAJIBHEIC HOPMAaTHBHBIE aKTEl X1 MHBIC JOKYMEHTEI, B TOM YHUCIIE:
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— [OJIOXKCHHUE O 3aIUTE U 00pabOTKe MEPCOHATBHBIX JaHHBIX paGOTHUKOB YUpEKICHIS;

— IoNnoXxeHue 00 obecredenny Ge30acHOCTH IIEPCOHANBHEIX JaHHBIX NP HX 06paboTKe
B HH(OPMALMOHHEIX CHCTEMaX NEPCOHATBHEIX MAHHBIX Y UperKICHHS:;

— HUHBIC JIOKAIbHBIC HOPMAaTHBHEIE aKTHl M JOKYMEHTHI, PErIAMEHTHPYIOIIME BOIPOCHI

00paboTKH NEPCOHATBHBIX TaHHBIX B Y UpEr ICHHML.

IV. OFBbEM U KATEI'OPUH OBPABATBIBAEMBIX ITEPCOHAJIBHBIX JAHHBIX,
KATET'OPHM CYBEBEKTOB ITEPCOHAJIbHBIX JTAHHBIX

4.1. OGBeM NepCOHANBHBIX JaHHBIX, OOpabaTEHIBAGMBIX B VYupexxaeHHuH, Ompenensercs
B COOTBETCTBHH C 3aKOHOMATEICTBOM Poccuiickoit denepaniy 1 IOKaIbHEIMA HOPMATHBHEIMH
aKTaMH YUPEKICHUS C y9eTOM Iienell 06paGoTKM epCOHATBHBIX JaHHbIX, YKA3aHHEIX B paszene
2 [TonuTHKy.

4.2. O6paboTka cCreNUAaTbHBIX KATeropuit MepCOHATBHEIX JAHHBIX, KACAIOIUXCH pacoBoii,
HAIMOHATLHOH NPUHAJUIEKHOCTH, TOJUTUYECKHX B3IIAAOB, PEMUTHO3HBIX WIH (GHIOCOPCKUX
YO@XKNCHNH, HHTUMHOI JKU3HY, B YUPEKIEHHY HE OCYIIECTBIISCTCA.

4.3.B VupexmeHun o0pabaTsBAlOTCS IIEPCOHANBHEIC IAHHBIE CIEOYIOLIUX KaTeropuii
CcyOBEKTOB:

—KaHIuIaToB, PabOTHUKOB, POACTBEHHHKOB paGOTHHKOB, I, paHEe COCTOSBIIMX B
TPYIOBBIX OTHOIIEHHSX C Y UPEIKIEHHEM;

—(H3HYIECKUX JUI] TTO JOrOBOPAaM TPaX(aHCKO-TIPABOBOTO XapakTepa, aBTOPOB Pe3yJIbTaTOB
HHTE/UICKTYaIbHON IeATEILHOCTH;

—KOHTPareHTOB — (QU3NYECKUX JHI, NpPENCTaBHUTENEeHl W paGOTHHKOB KOHTPAreHTOB
(ropuAHYECKUX JIHIY);

— TAIHEHTOB — QU3UYECKUX JUI], 0OPAILAIOIINXCS 32 OKA3aHUEM MeTHUILIMHCKON TOMOIIIH.

4.3.1. O6bem 06pabaTEIBaEMBIX IEPCOHATBHBIX JAHHEIX PAGOTHUKOB YUpesKIeHH.

Ilpu npueme Ha paGory B VupexkaeHHe paGOTHHK OTZela KanpoB oOpabaTeiBaeT
CIIEYIOIKE aHKETHBIE M OUOorpapuyecKue NaHHBIE pabOTHHKA.

— obmue ceegenus (P.J1.0. paborHuKa, faTa POXKIEHHUS, MECTO POKIEHHUSA, I'PAXIAHCTRO,
obpaszoBanue, mpodeccus, craxk pabOTH, COCTOSHHE B Opake, COCTaB CEMBbH, MACIIOPTHEIE
JaHHEIE, aJJpec MECTa JKUTEILCTBA);

— CBEJICHHU O BOMHCKOM Y4YETE;

— ApYTHUE NaHHbIe, HEOOXOIMMBIE TIPH IpHeMe Ha paboTy B COOTBETCTBHM ¢ TpeOOBaHUAMMU



TPYAOBOI'O 3aKOHOJATEIbCTBA.

B nanbHeiinieM B THYHYIO KapTOYKy paboTHHKA 110 opme T-2 BHOCAT CBEICHH:

— 0 MepeBoaax Ha Opyrywo paborty;

— aTTECTalluy, [IOBBIIICHUN KBaIH(QUKaLUY, IPOYECCHOHANBHOM MePEIOrOTOBKE;

— Harpaziax (IIOOMIPEHHsX ), OYETHRIX 3BaHUAX;

— COLMAIBHBIX JIbIOTaX, Ha KOTOPhble paOOTHUK UMEET MPaBO B COOTBETCTBHU C
3aKOHOJIATETHCTBOM.

Ilenu 06paboTKH MEPCOHATBHBIX JaHHBIX pAGOTHUKOB Y UpesK TeHN:

— BEJIeHHE KaJPOBOro yueTa;

— y4eT pabodero BpeMeHu PabOTHHUKOB;

— pacuer 3apaboTHOI MIaTE PabOTHUKOB;

— BEJICHUE HAJIOT'OBOI'0 yUeTa;

— BEJIEHHE BOMHCKOI'0 yYeTa;

— IPEAIOCTABJICHUE B rOCYJapCTBEHHBIE OPTaHBl PerIAMEHTHPOBAHHOM OTYETHOCTH,

— ofs3aTensHoe | J0OPOBOIBHOE MEAULMHCKOE CTPaXOBaHHE PAOOTHHKOB;

— OpOHHMpPOBaHKE U OTIaTa OMICTOB M FOCTHHUYHEIX HOMEPOB PaOOTHHKAM;

— apXMBHOE XpaHEHHUE JaHHEIX;

— CoZelicTBHE PabOTHHUKY B TPYJAOYCTPOHCTBE, 00YUCHNH, IPOABIKEHUH IO CITYsKOe,
IIOJIE30BaHUH PA3IHUYHEBIX JIBIOT.

Ionyyenue u 06paboTKa NEPCOHANBHBIX JAHHBIX PabOTHHKA YdapexaeHus JOKHBI
OCYIIECTBIIATHCSA HCKIIIOYUTENIHFHO B YKA3aHHEIX LIENAX.

Ilonmy4eHHbIe IEPCOHANTFHEIC JaHHbIE, HEOOXOMUMBIE JUIsl TOCTHKEHHS BEIICYKa3aHHBIX
nenel, OTPaKaloTCs B JIMYHOM Jiee paGOTHHKA B COOTBETCTBMH C TPeGOBAHHAMH TPYIOBOIO
3aKOHOJATEbCTBA ¥ BHYTPEHHIX HOPMATUBHEIX JOKYMEHTaX YUpPEeXKACHUs, PErIaMEHTHPYIOLIUX
KaJpOBOE IEIOIPOU3BOCTBO U YUET.

4.3.2. IlepconanbHble jaHHble (QU3MIECKUX JIAL MO JOTOBOPAM IPaXKIAaHCKO-IIPABOBOIO
Xapaktepa, aBTOPOB pe3yJIbTATOB HMHTEIEKTYAIbHOH [JEATENBHOCTH; KOHTPAT€HTOB —
usnaecKux JUI ¥ IpecTaBUTeNel X paGOTHAKOB KOHTPATeHTOB (FOPHIHYECKAX un).

Cocrae ¥ 00BeM mNepcoNalbHBIX MNAHHBIX YKA3aHHBIX CyOBEKTOB ONpENeNieTcs B
COOTBETCTBHH c BHYTPEHHUMU HOpMaTHBHBIMU JOKYMEHTaMHU Yupexnenus,

PETIaMCHTHPYIOIUMHU JEATEIIHHOCTD 10 pealu3aiuu YCTaBHBIX ueneﬁ, OCYIIECTBIICHHE CIOCJIOK B
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COOTBETCTBHU € 3aKOHOAaTenscTBOM Poccuiickolt @enepamyy, Ha OCHOBAHMH YTBEPHKIEHHBIX
GopM IOKyMEHTOB (ZOrOBOPOB/aHKET U 3aIBOK).

Ilenn 06paboTkK NepcoOHaNbHBIX JaHHEIX YKA3aHHEIX CYOHEKTOB:

— peau3anys yCTaBHbIX Lenei YapexaeHus

— OCYIIECTBJIICHUE C/ICJIOK B COOTBETCTBHH € 3aKOHOAaTeNbCcTBOM Poccuiickoit ®eneparmu.

4.3.3. Ilpn oOpaleHHy 32 MEIHIMHCKON MOMOIIBIO NAIHMEHT IPEIOCTABISIET CIeoyroImme
JIOKYMEHTBI, COAESPIKAIINE IEPCOHATLHBIEC TAHHbIE:

- IaCTIOPT MJIX MHOW TOKYMEHT, YIOCTOBEPAIOIIHH INIHOCTE, MPaXKIaHCTBO;

- momuc OMC;

- CTPaxoBOM HOMEp WHIMBHUIYAILHOTO JHIEBOro cuera B IleHcroHHOM donne Poccun
(CHUIIC).

CeeneHus 0 cyOheKTax NEPCOHANBHBIX AAHHEIX QHIMATA YUPEKISHHS OCYIIECTBISIOMIErO
MEJULIMHCKYIO NEATENBHOCT XPAaHITCA HA OyMaXKHBIX HOCHTEIISX, & TAKXKE B JIEKTPOHHEIX 6a3ax

AAHHBIX NPENYCMOTPEHHBIX 3aKOHOaTeNbCTBOM Poccuiickoit ®eneparyn.

V. IIOPAJOK U VCJIOBUS OBPABOTKHU ITEPCOHAJIBHBIX JTAHHBIX

5.1. Yapexnenue npyu ocyiecTBIeHn 06paboTKH NEPCOHANBHEIX TaHHBIX:

— TPUHHMMAET Mephl, HcOOXONUMBIE W JOCTATOYHEIE g OOECIIEYeHHs BHITIONHCHHSA
TpeboBaHuil 3aKkoHOmaTenpeTBa Poccniickoit Menepaluy ¥ TOKaTbHBIX HOPMAaTHBHEIX aKTOB
YupexaeHus B 001aCTH 3alNThl EPCOHATBHbIX JAHHBIX,

— TMNpHHMMAaeT I[IPAaBOBHIC, OPraHU3alMOHHBIE ¥ TEXHUYECKHE MEpHl JJIii 3alUTHI
NICPCOHATBHBIX JAHHEIX OT HENMPaBOMEPHOIO WM CIy4aifHOro JOCTyIa K HUM, YHHYTOKEHHS,
M3MEHEHNA, OTOKUPOBAHMSA, KOIMPOBAHMSA, IPEIOCTABIEHHS, PACTIPOCTPAHEHHS NEPCOHATBHEIX
AAHHBIX, & TAKXKE OT MHBIX HENPABOMEPHBIX JNEHCTBUH B OTHOICHNH TIEPCOHATLHEIX JaHHBIX;

— HA3HAYaeT JIMUO, OTBETCTBCHHOE 3a OpraHM3alMi0 00pal0OTKHM IEPCOHANBHEIX JAHHBIX
B YUpexKIeHHH;

— M3/1a€T JIOKaJIbHbIE HOPMATUBHEIE aKThl, OIPEEIIAIONIAE TTOJTUTHKY M BOIIPOCH 00paGoTKH
U 3aIUUTHI IIEPCOHANIBHBIX JAHHEIX B YUpPEKICHHY;

—  OCYIIECTBISACT  O3HAKOMICHHE  pabOTHHKOB  YUDEKICHHA, HEMOCPEICTBEHHO
OCYMIECTBIIIOINX 00paboTKy II€pPCOHANBHBIX NaHHBIX, C IOJOXKEHMIMHM 3aKOHOJATEIhLCTBA

Poccuiickoit  ®emepaluy M JOKaNbHBIX HOPMATHBHBIX aKTOB YUpEXICHHS B 00IacTH
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IEPCOHANBHEIX JaHHBIX, B TOM uuciie TpeOOBaHMSAMH K 3alIUTE IEPCOHATBHBEIX ITAHHBIX,
4 00ydeHne yKa3aHHBIX pabOTHUKOB;

— myOmuKyeT wid uHBIM o0pa3oM oOecredrBaeT HEOTPaHHYEHHBIM JOCTYI K HacTOsmIei
ITonutHke;

— €000IaeT B yCTAHOBJIEHHOM IOPSAKE CYOBEKTaM IEPCOHANBHBIX MaHHBIX HIIH
UX IPEICTaBUTENAM  HMH(OpMaMIO O HANWYUH  TIEPCOHANBHBIX  JAaHHBIX, OTHOCSIIMXCS
K COOTBETCTBYIOLIMM  CyOBEKTaM, IIPEIOCTABISIET BOSMOXKHOCTh  O3HAKOMIIEHHS  C STHMH
HNEPCOHATBHBIMH JaHHBIMM 1pY  O0pamieHud M (WIM) MOCTYIUIEHHM 3allpOCOB YKa3aHHEIX
CyOBEKTOB TEPCOHANBHBIX JAlHbIX WIH WX MPEACTABUTENEH, €CIM HHOEe HE YCTaHOBIEHO
3aKoHomarenbCcTBOM Poccuiickoit denepanuu;

— Ipekpamaer o0paboTKy M YHHYTOXKAET INEPCOHAIBHEIC JaHHEIE B CIyYasX,
IOPEIyCMOTPEHHBIX 3aKOHOMaTelLcTBOM Poccuiickoit ®epepanun B 00JIaCTH ITEPCOHATBHEIX
JTaHHBIX;

— COBCpHIACT HHBIE JICHCTBHS, IPENyCMOTPEHHBIE 3aKOHOJATEIBCTBOM PoccHiicKoit
®enepanuy B 001aCTH TEPCOHATBHBIX JAHHEIX.

5.2. OGpaboTka nepcoHaNbHBIX AAaHHBEIX B YUPEKICHHUH OCYILECTBISETCS C COITIACHS
cyOBeKTa NEPCOHATBHEIX NaliLiX Ha 00paGoTKy €ro NepcOHaNbHBIX JaHHBIX, €CIM HMHOE He
NPEeyCMOTpEHO 3aKoHomaTenscTBoM Poccuiickoit ®enepanmu B 067aCTH  HEPCOHATBHEBIX
JaHHBIX.

5.3. YupexaeHue ocymecTBIsieT cOop, 3aluch, CHCTEMATH3AIMI0, HAKOIUIEHHE, XpaHEHHE,
yrounenue  (oOHOBIEHME,  WU3MCHCHWE),  H3BICUYEHHE,  KCIOJB30BAaHHE,  IEPEHady
(pacmpocTpaHeHHe, TPENOCTARICHNE, MOCTYI), OJOKAPOBAaHHE, YyIAlICHHE M YHHUTOKEHHE
[IEPCOHAJIBHBIX JaHHBIX.

5.4, OOpaboTka nepcoHanbHBIX JAaHHBIX B YUPEKACHHH OCYINECTBISAETCSA CIETYIOLIMMHE
criocobamu:

— 0e3 MCIONB30BAaHMS CPC/ICTB BBEIYHCIUTENBHON TEXHUKM (HEABTOMATH3UPOBAHHAS
00paboTKa MePCOHAIBHBIX JIATHLIX);

— aBTOMaTu3upoBannas 00paboTKa IEPCOHATBHBIX AAaHHBIX C Iepenadeil MOTydeHHOMH

HH(OpMAIMH 10 HHYOPMAIIMOHHO-TEIEKOMMYHHUKALUAOHHBIM CETAM MK 6€3 TaKOBOIA.
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V1. AKTYAJIM3ALIYMS, WUCIIPABJIEHHUE, VYJAJIEHUE W VYHHUYTOXEHHWE
ITEPCOHAJIBHBIX JAHHBIX, OTBETBI HA 3ATIPOCBI CYBBEKTOB HA JOCTVII K
ITEPCOHAJIbHBIM JAHHBIM

6.1. B ciydae npemocTaBieHHs cyOBEKTOM IMEPCOHATBHBIX JAaHHBIX (PAKTOB O HEMOIHEBIX,
YCTapeBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO IIONyYCHHBIX MEPCOHANBHBIX  JaHHBIX
YupexaeHue o0513aHO BHECTH HEOOXOIHUMbIE M3MEHEHHA, YHHITOXKHTH HIH OJOKHPOBATh HX, a
TaKKe YBEIOMUTE O CBOMX JACHCTBUAX CYOBEKTa MEPCOHAIBHBIX JAHHBIX.

6.2. B cmydae noxTBepxaeHus (akTa HETOYHOCTH MEPCOHATBHEIX JAHHBIX IIEPCOHATLHEIE
JIaHHBIE MTOJITIEIKAT MX aKTyaJIM3al[dy OIepaTopoM, a WM HEelIpaBOMEPHOCTH UX 00paboTKH Takas
06paboTKa 1oJKHa OBITH IpeKpalleHa.

6.3. Ilpu mocTikeHHM Leneil oOpabOTKHM I[epCOHANBHBIX JAHHBEIX, @ TAKKe B ClIydae
HCTCYCHHA CpOKa cornacus Ha o0pabOoTKy NepCOHANBHBIX MAHHBIX WM OT3hIBAa CYOBEKTOM
NEPCOHANBHBIX JAaHHBIX CcOITIacHs Ha UX o00paboTKy NEpCOHAIBHBIE MAaHHBIE MOJIEKAT
YHUUTOXEHHIO, €CTIH:

—  HHOE HE NPENyCMOTPEHO AOrOBOPOM, CTOPOHOM KOTOPOro, BEITOAONpPHOOpETaTesieM
WIH ITOPYYHUTENIEM 10 KOTOPOMY SBJISAETCA CYOBEKT NepCOHANBHBIX JaHHBIX;

—  OIEpaTop He BIIpaBe OCYIIECTBIATE 00paboTKy 6e3 cornacus cyOheKTa IepCOHATBHBIX
IaHHBIX Ha OCHOBAaHMAX, IIPENyCMOTpeHHBIX @enepasbHBEIM 3aKOHOM «O IEPCOHATBHBIX
JAHHBIX» WIA UHBIMU (eIepabHBIMU 3aKOHAMH;

—  HHOE€ He IpeJyCMOTPEHO WHBIM COIVIAICHHUEM MEXIY OINEpPaTopoM H CYOBEKTOM
[IEPCOHATIBHEIX JIAHHEIX.

6.4. Onepatop 00sg3aH CcOOOmMTh CYOBEKTY MEPCOHANBHBIX MJAaHHBIX WIH €ro
IpefcTaBuTeNl0 MHGOpMamuoo o0 ocyliecTBiIseMoil UM 06paboTKE MEePCOHATBHBIX TaHHBIX
TaKOro CyObEKTa I10 3a1pocy IMOCIEIHETO.

6.5. 3anpoc cyObeKTa MEPCOHANBHBIX JaHHBIX O IPEIOCTABIEHHH HH(GOpPMALIHK O CrI0co0ax
00paboTKH U 3alIUTHI IEPCOHANBHBIX JaHHBIX NIPHHIUMAETCA B IIMCHEMEHHON GopMe Ha GyMaskHOM

HOCHTCIIC.



